CENTRAL CLEARANCE OUT-PROCESSING INSTRUCTIONS

All Soldiers must be in duty uniform to clear regardless of your rank or duty status. Our
office is located in the Copeland Center bldg 18010, 3" Floor, Room - A309.

INSTALLATION CLEARING PAPERS (DA 137-2)

1. The date in Block 8 is the earliest you can come to our office to receive the “Green Stamp.”
Your Installation Clearing papers are good for 30 days from the date in
Block 8. You will need to bring DA Form 137-1 dated June 2010 (Unit Clearance Record)
completed with you on your final out-processing date, along with a copy of your orders,

amendments and Form DA 31.

INSTALLATION CLEARANCE RECORD

o use of 1, st AR 630-5-101, ihe proponent agency is DCS, G1

DATA BY THE PRIVACY ACT OF 1974

AUTHORITY: Section 301, Title 5, USC
PRINCIPAL PURPOSE:

duty, transfer to an

ROUTINE USES:
(DoD) and

DISCLOSURE:

INSTRUCTIONS TO THE
s your resp

SECTION A - PERSONNEL DATA (To be comploted by the commander, S1, processing control station, or appointed official)

T NAME 2. RANK 3 ORDERS NO
SMITH, JOHN 111-999

4 GAINING UNIT 5. LOSING UNIT 6. DATE OF ORDERS (YYYYAMMDD)

) 2010/08/03
7. REASON FOR CLEARING & DEPARTURE DATE (YYYYMMDD]

PCS  x |ETS RETIREMENT OTHER (Specify) 2010/09/09
— SECTION B - INSTALLATION STANDARD CLEARANCES
) 0. R 12 3 ] 14 5 B .
INSTALLATION ACTIVITY vES | DEBTAMOUNT | NO TYPED NAME TELEPHONE NO. SIGNATURE SN Block 8 Wi I I be
4 PERSONNEL INFORMATION @ ] X
R . highlighted
c. TRICARE SERVICE CENTER HEALTH BENEFITS | X
ADVISOR OR MEDICAL ELEMENT EQUIVALENT @+ l -
FACILITY &°

¢ DEnTAL FACILITY i
o, CenTRAL ISSUE FACLITY @° X
{ EDUCATION CENTER &° X JACKIE.ROBINSONS
[o. ARMY EMERGENCY RELIEF @ - ) X |PAT.SWANNER
h POST EXCHANGE @ [

| x [PHYLUIS.DODD
| HOUSING OFFICE 8° X |RENEE.RBUTLER
[ ARMY COMMUNITY SERVICES CENTER @* X |TRISH.FRENCH

MORALEWELFARERECREATION FUND MANAGER -
k. MORALE/WELFARE/RECREATION FUND MANAGER & X INANCY.FRIER \

DA FORM 137-2, JUN 2010 EVIOUS EDITIONS ARE OBSOLETE \ AFD PE V101

Column 13 show the

3

agencies that has been
pre-cleared

Ensure you obtain all signatures and stamps from appropriate agencies in column 13. If
there is a typed name in Column 13 it has been pre-cleared for you; if it does not have a
name in Column 13 you must go and clear that agency receiving a signature and a
stamp.



SECTION B - INSTALLATION STANDARD CLEARANCES (Continied)

(TannG A0S Centin o | [x |RoBKvie
OFFICER &° | .|
. RESERVE COMPONENT CAREER COUNSELGA & | [ N t . M
x ote: Make sure you get the
o loamaorrce @ =1 N 77777"

R TR I = G stamp from Finance prior to
=i o X] feeaTe snown receiving the Green Stamp

. FURNISHING MANAGEMENT OFFIGE & [ X |JACQUELINE D HENRY

AT o R i X [wncanerma from Central Clearance.
L ueaARy @ | X [MARY.THEILING

o cLus svsTem & [ X |NANCY.FRIER

o erae @ X |PHYNA CALLAHAN

w. DEPOSIT WAIVER @° | X |RENEE RBUTLER

x. CENTRAL BARRACKS MGT @* | x |micky.waLLAcE

y. DEFENSE TRAVEL SYSTEM 0 | x

76 REMARKS

SECTION C - MILITARY PAY P

17 MILITARY PAY CLEARANCES
a_MILITARY PAY OFFICE b, TYPED NAME < TELEPHONE NO

4 SIGNATURE " [ o DATE (vvyvAmDD)

(1) Travel Pay Processing @*

{2) Separation Pay Processing @

(3] Dobt Processing @

SECTION D - PROCESSING CONTROL STATION
T8a Does th

30khor have @ signed. authenticated, “[b TYPED NAME © TELEPHONE NO. [d SIGNATURE = @ DATE (YYYVMMOD)
7 oo S ermoa, Depyment Wty Ot nce Stamp here.

processing Varificaton form? "

vES NO

T8 Tias the saider compicted ot processng? @ © = TVPED NANE © TELEPIONE NG |G SIGNATURE T OATE (7YY VAIADO]
ves | no[x c8 (999) 999-9999

‘DA FORM 137-2. JON 2070 Fage 2012

APDPE 101

2. Item #17, Section C — Military Pay Processing is finance which is located on the 2nd floor
room A210, of the Copeland Soldier Service Center. You must attend a Finance Briefing
prior to receiving a finance stamp with signature, and date on the Installation Clearing
Papers.

SECTION B - INSTALLATION STANDARD CLEARANCES (Continied]

3 o B T 7 T
INSTALLATION ACTIITY vEs | DEsT AMOUNT | MO TYPED NAME TELEPHONE NO. SIGNATURE

L TRAINING AIDS CENTER &* | | x |roBxyLE

7. CHILD AN YOUTH SERVIGES'SCHOOL LINSON =

OrriceR & |

. AESERVE COMPONENT CARGER COUNSELoR & | | =

o Lo0GING OFFGE @+ | =

5 REAL PROPEATY BRANCH a° I T AT

0 VETERRARIAN CLNIC 4 1 2| [BEATE RO

- FURNISHING MANAGEMENT OFFICE & X |JACQUELINE.D HENRY

L ueAaRy @ X [MARY.THEILING

= WSTALLATION PROPERTY BOOK @ [ %] [MARGARET WALL
|

L cLus system & X |NANCYFRIER

A=y X [PHYNA CALLAHAN
w. DEPOSIT WAIVER @° | | X |RENEE RBUTLER
. CENTRAL BARRACKS MGT @ ] [ x [Ricky.waLLACE

v. DEFENSE TRAVEL SYSTEM ©° [ x

5 REMARKS

Section B Central Clearance

SECTION C - MILITARY PAY F

17 MILITARY PAY CLEARANCES.
a_ MILITARY PAY OFFICE T b TVPED NAME ¢ TELEPHONE NO G SIGNATURE

Stamp at final out.

(1) Travel Pay Processing @

(2) Separation Pay Processing @

{3) Dobt Processing @

~_SECTION D - PROCESSING CONTROL STATION
83 Does the soker have @ Signed, suthenteatod & TYPED NAME  TELEPHONE NO. |d SIGNATURE & DAY VY VMIDD)

and dated Service Member Deployment History Out-
processing Varifcation form? @"

vES NO

T8 Vias the soider completed o processng? @ 5 TYPED NAME T TELEPHONE NG |G, SIGNATURE G DATE (VVYVAMDD)
YEs | nNo[x cB (999) 999-9999

DA FORM 137-2. JUN 2010 Page 2012

APDPE 01

3. Item 183, Section D - Processing Control Station on your clearing papers will be
completed by the Central Clearance Office on your day to clear out-processing.



SECTION B — msummcm STANDARD CLEARANCES (Continued)

w8

INSTALLATION ACTIVITY unﬂ AMOUNT TYPED NAME TELEPHONE NO. SIGNATURE

zH
o

1a. FINANCE STATION @

ab. GOVEANMENT TRAVEL CARD @

ac. 1AS THE SOLDIER COMPLETED ACAP PROCESSING? @

][O
(<] |1 | <[

a0 PORTGALL @°

. PROCESSING CONTROL STATION @* \H [ . ‘
Moo tw eeiflor compiid AGAR srocemint & D [:l ce (999) 999-9999
= =8 Processing Control Station will
0 O .ol be stamped by Central
H E Clearance at final out.
L] 1
] ] ]
L] ]

DA 137-1, UNIT CLEARANCE RECORD, (JUNE 2010)

1. Please ensure that blocks 1-8 are filled out.

UNIT CLEARANCE RECORD

FOr uze 0f iz form. zee AR S00-9-101; the Droponent agency 1z DCE, 81

DATA REGUIRED BY THE PRIVACY ACT OF 1374

AUTHORITY- Secson 301, Tme =, waC.

PRINCIPAL ros scfve duty, transfer o another Genice or Companent, sepamScn,
iy

ROUTINE USES: To ciose out inseaietom ErIONne! o ANance MECOrUS. To EN3WNE ok dEDE b3 N JUVEMmMENt 8N 3 MITUMENINE 13 KISNTED SG MGt 9Cion 13 WREN 1D comin
payment before the soldiers franstion from actve dty, scparation or retrement. Forms will not be disciased outside the Department of Defenze (Dol and
oomsared spencies.

DISCLOSURE: Dizclosure Iz voluntary; howewer, fallure to complete Sils form may rezuit in only partial payment of Snal pay.

INSTRUCTIONS TO THE SOUDIER: TNiS 0ui-Droce3sing Gack=t|s designed i a33ist you and M NSaiation N COMBIEHNG YOUF fnal CIESMNCE 23 ACCUraiCly and SYREamiusly o3

BOSEilie. YU AN MESPANSINIE fOF CREUNNG Mt tes CHECKESt 13 COMPIEt=d BOBENy. If you are FMRSECNING oM e ACUVE AFMY, fallure & COMPIcte (i3 CRECKISE COMECHY and CRUnEy wil

FEsult in you receiving only S5 percent of your final pay pending verification by DFAS of any outstanding debits. This checkilst must be completed before your final milliary pay appolntment.

‘Zeparazon payments will not be reieased Lnbl INSEAIAZGN ClEAMARCe IS COMPITED.
TO THE UNIT COMMANDERIGN $1: This soidler s scheduied io P03 ar iransifon from e Actue Army. We need your azsisiance o ensure proper nstaiation cesmnce and

ity within She last §0 days befors the soldler's departure daie and complets the fiems below. Fallurs to provide.
e inrmation wil cause it wHhhoMing Of £ percent af S 3cilirs il oy o Hansiion. pending OFAB Fral verfeaion of catsiaeding wansacdona.

SECTION A - PERSONNEL DATA {10 De COmpieted Dy e Commander, ENST, 0ul-NOCESSINg CENter, OF 3ppoinied omca

TR . RANK T ORDERE WO
T GANWG ORI = Toswe TN & GATE OF GROERE [VYVVARED]
7. REASON FOR CLERRING T DEFARTURE DATE [VYYVRRDD]
[Qres _ [Je= ] [omes (specry
SECTION B - DEBT VERIFICATIONS

B = 5 < Ca

DUTY STATUS TYPE OF ASSENGE LOG NUMEER OR ORDER NUMBER STAST DATE [¥¥YYMUDO) RETURN DATE (Y¥¥YRUDO)

{Wnen Appicanie) )
Indicate all leave, TDY,
el duty, fost

fime, AWOL, and

SECTION C - ADVERSE ACTIONS
= = = = cowFETowoATE
aDveRsE acons . Pt E— Errecrve A
(YYYYMMDD)

administrative discharges.
DA FORM 137-1. JUN 2010 TRETIOUT EOT DN ANE CETOLETE. o

The following agencies must print, sign and date prior to getting the stamp from Finance and

Central Clearance.

Line 13: S-1,
Line 14: S 2/3,
Line 15: S-4,

Line 16: Other (Annotate FSRPT) must be signed by Commander or 1SG ONLY, including

telephone number.
Line 18: Soldier’s Information




Line 19: Only the First Sergeant, Company Commander or S-1 Adjutant is authorized to
clear you from your unit. If your Commander is the Rear Detachment Commander, please
attach their Assumption of Command orders with your documentation.

SECTION D - PROPERTY ACCOUNTAGILITY AND FAY ITEMS
11 PROPERTY ACCOUNTABILITY
Tia- 115 DATE OF GOURGE DOGUMENT Tid CIGPGEITIoN
[[] STATEMENT 0F CHARGES! CAGH
COLLECTION VOUCHER
[[] RePoRT oF suRvEY Tic AMCUNT
3. PAY ITEMS [Chedk ai Tt S00T) T2 INCENTIVE FAT [SDECy Type] | 135
[(Je#s [ [Joows [Jowa []res [Jior [ Jore [ ]sowr [] enusstmentsonua [ meenuetdesT sosus
[Jomer (specty)
SECTION E - BATTALION/UNIT CLEARANCE ITEMS. A check by an ltem confirma that the Fem haa been verified and action has been taken.
13. BN SUUNIT COMMANDER VERIFYING OFFICIAL
3. TYFE OR PRINT NAME b BIGNATURE = DATE [VYVYMUDD)
DA Form 31 Family Care Plan FROFIS Duty Fositon TRICARE Dental Program
Weal Card OO Farm 2648 Guty Raster ExcepBianal Family Member Program
Line of Duty Investigation DOD Trawel Charge Card Fhysical Frofie
Unit Rems Fiagged Fersonmel Register
Evaluaton Reports Weight Control Program Change of Addrsz Form
[12. BN SHAUNIT COMMANDER VERIFYING OFFICIAL
3. TYFE OR PRINT HANE |n. SIGNATURE = DATE [YYVYMUDD)
| Securty BricAng/Detrictng | APFT [ | secudty ciearance |
| weapons Guaification | Training Reconds | | Anmterorsm Brefing |
Training Room PERSTEMPO Verffication Sheet 11 |
15. BN SAUNIT COMMANDER VERIFYING OFFICIAL
3. TYPE OR PRINT NAME |n. SIGNATURE = DATE [VYVYMUDD)
| Suenly Raom [ | ™ecRoem [ [ MetorPoa | s
S e — | ! FSRPT (FORSCOM
5. QTHER
3. OTHER CLEARANCES B, TYFE OR FRINT NAME . SIGNATURE o DATE (VY ¥ VRINDD] Id H k I
e Soldier Risk Policy
and Tools) must be
7. REMARRE
15, SOLDIER'S AUTHENTICATION —— S|gned by
3. TYPE OR PRINT NAME 5. SIGRATURE b DATE [V YMALD)
Commander or 1SG
13 COMMANDER/EN $1 AUTHENTICATING OFFICIAL
3. TYFE OR FRINT NAME 5. SIGNATURE T DATE [VTYYMMDD) . P
include Phone
O TOT 127, JOR 2070 Foes 2oz
APDPE v1.50

Number

Reminder: You must clear all agencies on forms DA 137-2 and DA 137-1 before you come
to final out at Central Clearance. The date in Block 8 of your Installation Clearing Papers is
the earliest date to receive the Green Stamp.

NOTE: Make sure you print the Online
Instructions, Installation Clearance Location
sheet DTS sheet and Flow Chart to ease your
clearing process to reduce travel time.




